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b. Resource type; A component included in the business that makes the property
G fdzq 6f S® 9daId . SR w22Y3 {dzZAdSsz X
c. Business featureg Add-ons/features that makes the property more desirable or
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Adding a property
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1 Main ist business types

Accounting
Bookings
Developer Tools
Help

nc Generation
Income Generation 2 Hotel

Integration

Camp Site
Languages
Tours
Payment Methods
. . B&B
Portal Functionality
Reports/statistics Villa
Scheduled Tasks y Cottage
¥ Site Structure Apartment
For sale

Showing 1to 8 of 8 entries

=H Business Features

S |List business types
3 P




2. Give a new name for the propertyy’ WS dza A (i & La8dXlick e {Toexfleppy disk icon).

Edit business type

You can have business type specific language files by setting the description to the nal
You can then madify that language file for this business type so resources become, for

EMX

Business fype Real Estate
Language file subdirectory

3. Add a resource type.

. ———— gy -

Accounting
Bookings
Developer Tools
Help

Income sration ) / 1 Bedroom

Integration - 2 Bedrooms
e /' 3 Bedrooms
Payment Methods -
/’ 4 Bedrooms
Portal Functionality
/’ 5 Bedrooms
Reports/statistics —_
4 6+ Bedrooms
Scheduled Tasks /
-
v Site Structure _/ Room Single
4 Room Twin beds
= yd
-E Resource type —
4 Tent pitch 1 person
Z]
%‘ Business Features
L /' Tent pitch 2 person
% List business types Showing 1to 10 of 18 entries
2% List countries
?& Business Features = = = & o O = & o = & =)

E"ﬂ List business types

29 List countries

£ List regions




4. Giveit a name and associate it with previously created business typenfobusiness type it
may apply) and click save (The floppy disk icon).

Resource type

HMX

Business feature abbv.

3 bed room villa

SRP only
Property type relationship [T Hotel D Camp site [l Tours D EI&EI Dvnla B Cottage [0 apartment [ For sald{[Y] Real estate
B BB EEBE

T S L = f’ 1 Bedroom m Hotel Villa Cottage Apar
Integration [ ’ 2 Bedrooms Hotel Villa Cottage Apar
Languages ] 4 3 bed roomvilla Real estate

] f’ 3 Bedrooms E Hotel Villa Cottage Apar
= /" 4 Bedrooms E Hotel Villa Cottage Apar
Reports/s -
= 4 5 Bedrooms E Hotel Villa Cottage Apar
Scheduled Tasks P4
~ Site Structure = f’ G+ Bedrooms E Hotel Villa Cottage
(] 4 Room Single Hotel B&B
&= Resource type ——l
.E YP =
(] :" Room Twin beds Hotel B&B
] f’ Tent pitch 1 person m Camp Site

List busin Showing 1 to 10 of 19 entri
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(circled)

» 1 Main Business Features

Accounting ~

Bookings

search. [

Developer Tools

Business feature full description n
Hel < <
elp k] 3
Income Generation [l ‘ 24hr senvice 24hr Room senvice Hotel @
Integration | ) ' Airport Close to the airport
Languages = r" AllInclusive Allinclusive rates available
Payment Methods -
] *  Balcony Some rooms have balconies Hotel .
Portal Functional -/
- — = ‘ Bar Licensed bar on premises Hotel I‘
= ' Bath Bath in every room Hotel E
- il r" Beach Close to the beach
= r" Beverages Beverages in all rooms Hotel ﬂ
= f" Birdwatching Bird hide onsite or nearby
= *  Boardwalk Boardwalk on site Camp Site %

N

howing 11to 10 of 80 entri

&9 List countries



6. Fill the necessary details as pictures below and click save.
Business Features

MX

Business feature abbwv
Business feature full description
Business types that can show this feature

Parking

Has a parking for a car

To assign an image to this feature you first need to
upload your business feature images to the
fjomresiuploadedimages/pfeatures/ folder

Now it will be listed among the business features.

‘ Business Features

| fond Search:

2ature full description

‘ | /" Parking Parking available Hotel E
|

] /" Parking Has a parking for a car Real estate E I

Assigning a property manager for the property

1. D2 (02 &) aSNPBhalaYKZSYSWRFAT Sasé¢d Ly (KS
you want to add.

l.j
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Note: The user should be amoregistered Joomlasers. It will not be listed in
Jomres profiles list untill you search it by following the above two procedures and
add it.



» 1 Main Show profiles

Accounting

Search users

Bookings )

Enter a few characters from their username to search for a user.

When you select a user you will automatically add them as a Manager and you will be taken to the next page where you can assign busines
USEr

Developer Tools

Help

test_manager

Income Generation

Integration

= =]
“ Reception a Business manager Super Business Manager
Languages

Show entries

Payment Methods

Portal Functions
end a manager, this will auto-unpublish all of their

Repor
Scheduled Ta

‘Webdemo 3

Site Structure

manager a
bereket &

Showing 1 to 3 of 3 entries

tem Maintenance

¥ User Management

iﬂ Show profiles

After you type the username and press enter a pgpwill emerge listing all usernames
meeting the search criteria (as image b&)oSelect the user by clicking the username.

Show profiles

Search users

Enter a few characters from their username to search for a user.

When you select a user you will automatically add them as a Manager and you will be taken to the next pz
user,

test_manager

£ test_manager

end a manager, th

b

duled Tas L

Webdemo 4
W4
Structure r -~
*  manager 1 -
em Maintenance —-_i ?
*  bereket ‘ 0
Wi G &

Management

B

8 Show profiles




3. Assign a role to the usand associate him/her with a property which the user will
manage.

Edit Profile

Here you can assign a manaager to certain businesses. Ensure, ifthey're not going to be a super business mar
they will see an error when they log in. To give a receptionist/business manager rights over only certain busines
not set to Yes.

HMX

Access level Business manager | |

Super Business Manager Mo E|

APIKEY: gALisirSnauFghrHk SmepWhDjdhaC Sbog B TBYWrRilnjBDALr
_ sers with admin rights to this property
[ Ethiopia Webdemo

[ Hilton Addis Ababa Webdemo, manager

[ name

Sheraton Addis Webdemao

Two Bed room rental Webdemo
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Managing properties
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1:43:32 PM Addis
Ababa ,Ethiopia

withus ContactUs Events Articles L[UEIh Testimonials

ADVERTISE

IF YOU ARE

READING
THIS...




A bar will appear on the top most of the page.

Dashboard &)  Account Details &  Invoices &  Manag it &) Misc & Reserve @ Search @  Settings ©
Dashboard ' el pints gt Property details
21 N s
7=’ Change your active property #E Tariffs & Rooms

ﬁ Proview C C E S S Property Configuration

= ADDIS ABABA
i My properties éﬁ Guest types

?:"; New property uiy Discount coupons

’_‘ Delete property @ Extras admin

- AboutUs Attractions  Advertise with u:

o Testimonials g_ Upload slideshow images
g it ;

b4 ﬁ Publish

=

Functions of some important menus

Dashboard Menu
Dashboard submenu
Shows a chart of booked/free places per day, per property.

Warning :Mote that your property is not yet published, only you can see the property, site visitors will r
August 2013 -

010102 03 04 05 06 OF 03 09 10 11 12 13 14 15 16 17 18 19 20 21 22 23 24 25 26 27 28 29 30 31
0201020304 03 06 OF 03 09 10 11 12 13 14 15 16 17 18 19 20 21 22 23 24 25 26 27 28 29 3D 31
030102 03 04 05 06 OF 03 09 10 11 12 13 14 15 16 17 18 19 20 21 22 23 24 25 26 27 28 29 3D 31
040102 03 04 05 06 OF 02 09 10 11 12 13 14 15 16 17 13 19 20 21 22 23 24 25 26 27 28 29 3D 31
050102 03 04 05 06 OF 02 09 10 11 12 13 14 15 16 17 18 19 20 21 22 23 24 25 26 27 28 29 30 31
060102 03 04 05 06 OF 02 09 10 11 12 13 14 15 16 17 18 19 20 21 22 23 24 25 26 27 28 29 30 31
07010203 04 05 06 OF 02 09 10 11 12 13 14 15 16 17 18 19 20 21 22 23 24 25 26 27 28 29 30 31
03010203 04 05 06 0OF 03 09 10 11 12 13 14 15 16 17 18 19 20 21 22 23 24 25 26 27 28 29 30 31

New property

Starts new property adding process.

i) Fill region where the property exists, property type and property management process.
Property type can be one of the business types that are created in the previous section.

al Yy 3SYSyid LINRIOB@A N WG 6I1S [ONE LS NlisBtEpost NI Wa AY

the property (may be to sell).



Flease provide the country and region of your property.
There are different management processes depending on the way you want to list your property/business.

» Choose the rental option if you are booking out rooms in a property (eg. Hotel/B&BVilla/Apartment)
» Choose the real estate option if you are not offering any booking functionality at all, (eg. A property/item for

sale)
Country
Region Addis Ababa
Property type Haotel -

Property management process Rental

MNext

ii) Step 2 (fill property details)

Please complete your property details. ltems highlighted are required.

Configuration options differ depending on if you are renting out rooms in a proper
you are offering rooms, select SRP if you are offering the entire property.

Is this property a

e i -
house/pension?®*

Mame* FPopular Hotel
Street® Churchil Street
Town* Addis Ababa
Postcode™ 123456

Tel*® 012345678

Fax 012345678

Email* email@newmail.com

Mumberofstars 0 -
Lat: (nn.nnnn) 51.5006800
Long: (nn.nnnn) 01431700

e N

L]



Now the property will be displayed with its dashboard.

August 2013 -

Automatic

1 1234567891011 121314151617 181820212223 24 25 2627 282083031
Beshale Hotel

01123456788101112131314151617 18182021222324 252627 28293031
0212345678910 11121314151617 181920212223 24 252627 28203031
031234567891011121314151617 18192021222324 25 262728293031
04123 4567891011121314151617 181920212223 24 252627282030 31
05123 45678081011121314151617 1819202129223 24 2526272820830 31
06123 456788101112131314151617 18182021222324 25262728293031
0712345678910 11121314151617 181920212223 24 252627 258203031
08123 4567891011121314151617 18192021222324 25 262728293031
091234567891011121314151617 181920212223 24 252627 28203031

IMMA22ARRTRAIN11 12121A1TR1ARAT 12 1Q72N721 299224 95 FR 7 2270 2N 21
My properties

List the properties that are managed by the loggedser. The newly added property is also listed
among the properties.

i \
. PAmperty name PAruperty address

g Limousine Bole, none, Addis Ababa, ET, none

x Limousine Bole, none, Addis Ababa, ET, none

@ Automatic Bole, none, Addis Ababa, ET, none

# Manual Bole, none, Addis Ababa, ET, none

x Siyonat Hotel Africa Avenue, Addis Ababa, Addis Ababa, ET, 001
x Siyonat Hotel2 Africa Avenue, Addis Ababa, Addis Ababa, ET, 001
x Limousing Bole, addis, Addis Ababa, ET, none

x Beshale Hotel2 CMC, A8, Addis Ababa, ET, 9023

x Beshale Hotel2 CMC, AA, Addis Ababa, ET, AR

x Popular Hotel Churchil Street, Addis Ababa, Addis Ababa, ET, 123456

First | Previous | 1 | 2 | Next Last




Note: The red X manx shows the property is not yet published (visible to the user). You can click

v

it to make it published. Then it will be changec
Preview
Previews the property
Ddete property
Delete a property
Settings Menu
Gt NPLISNIIé RSGIFAf &aéd adzo YSydz

Opens a property for modification/update.

MX

Country Ethiopia

Region Addis Ababa -
Property -

type Hotel

Mame* Popular Hotel

Street® Churchil Street
Town™ Addis Ababa
Postcode® 123456

Tel* 012345678
Fax 012345678
Email* emaili@newmail.com
Mumber of -
stars
Superior Mo -
Lat:
et 515006800
Long: }
et 0.1431700
i
£ 3 Z(M Satellit
~ | aE| atellite |

AR
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Fullscraer

MX

Room/property | Number of rooms Ra Max people Max people in

te per night

1 Bedroom [U . 120 M - 0 -
7 Bedrooms 00~ - w - o
3 Bedrooms 0 - o0 - 01 -
4 Bedrooms o0 - o - 0 -
5 Bedrooms 0 - o0 - 01 -
&+ Bedrooms 0 - o0 - 01 -
Room Single - 0 - 01 -
Room Twin beds 00 = 0 - 0 -

Gt NPLISNIi @8 O2yTFAIdNI GA2yé &dzo YSydz

At each tab there are many configurable settings for a property.

Fullscreen view

Property Configuration
= <

Booking rcoms I External link I Misc. Property details Regquired SRPs
Supplements l Tariffs & Currency

In the booking form,
using the "dassic" rooms
list style you offer
I individual rooms to
Rooms list style Room types - guests. With the room
type view, guests choose
the number of rooms of
type X (eg. 2 x doubles)
instead
By default the system
bookings resources out by
the night, so a booking
from the first of January
2014 to the 2Znd of
January 2014 covers just
A one night. If you set this

Bookines are for whole

LINE LJS N.



Some of the configurable settings are:

- Whether Bookings are for whole days or not, choose weekend days, Currency formatel ax
0221Ay3 LSNA2RZ X o

Search Menu
Management (' Misc &' Reserve '  Search Settings

ll_\—g Convert rate

q search

2:32:41 PM Addis

Ababa ,Ethiopia

It provides an advanced property search form.

Popular Hotel
Automatic -
Search by country All + Search by region Search by town
==
Arrival el Departure 22
o [ 1 dont have any dates yet

Flease enter your intended arrival and departure dates and press the button to find properties that have
accommaodation available on your chosen dates.

Feature search. All -

Resource/Room type All » Price range All -
Service type All -

Mumber of guests -

MNumber of stars All -

List view Photo view

Order Default -
Hotel Add to shortlist Compare []
s Prices from Book now!
il Sheraton Addis 5w Br9,832.00
W Addis Ababa, Addis Ababa, Ethiopia Per night Read more

Quick Info



Management Menu

G[ A4 0221 Ay3&aé &do YSydz

Lists all booking made by users by type: pending, not arrawedetoday, departsoday,



